City of Fresno 088

FLEET MANAGER

Class Definition

Under genera direction, plans, organizes, and directs the activities of the General Services Department /5 Fleet
Management Divison,

Distinguishing Characteristics

The Heet Manager isadivison head in the Generd Services Department responsible for directing the activities
of the Heet Management Divison. The Heet Management Divison acquires, mantans, repairs, and replaces
cars, trucks, construction equipment, and other motorized equipment utilized by the City. Reporting to an
Assgant Director of General Services, the incumbent exercises cons derable independent judgement in directing
a system of planned vehicle and equipment acquisition and maintenance. This class differs from that of Trangt
Maintenance Manager in that the latter class directs the maintenance operation of Fresno Trandt. Thisisan
unclassfied position in which the incumbent serves a the will of the Director of Generd Services.

Typical Tasks
(Theincumbent may not be assigned dl dutieslisted, nor do the examples cover dl dutieswhichmay be assigned).

Pans, organizes, directs, and reviewsthe work of subordinate personnel engaged in the repair and maintenance
of automobiles, trucks, tractors, and other mechanica equipment, according to industry time standards.

Meets with operating department personnel to determine thar equipment and vehide requirements; writes the
requirementsinto forma technical specifications preparatory to advertising the specifications for competitive bid.

Sdlects, trains, and eval uates subordinate employees.

Utilizes a computerized equipment management information system to control parts inventory, work standards
and cost accounting.

Directs and gpproves the purchase of inventory parts and materids, contractua services, new and replacement
equipment, and other fleet related requirements.

Adminigters the division budget and reviewsal divison personnd transactions for completeness, accuracy, and
conformance to established policy.
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Fans and implements safety and training programs, enforces divison policies and procedures;, monitors and
reviews the accounting and record keeping systems for adequacy and accuracy.

Reviews maintenance complaints, employee grievances, disciplinary actions, vehide accidents involving
negligence; develops corrective recommendations.

Performs related duties as required.

Knowledge, Abilities, and Skills

Knowledge of the principles and practices of centralized fleet management, including acquisition, maintenance,
repair, dispogtion, and partsinventory control.

Knowledge of modern municipa management and public adminigtration, including budget and fiscal operations
and controls, planning, organizing, directing, and evauating saff, and personnd adminigration.

Knowledge of the principles of goplying and evauating industry time standards relating to the repair and
maintenance of awide variety of automotive, heavy duty, agriculturd, and congtruction equipment.

Knowledge of budgeting, cost accounting procedures, and management information systems reating to alarge
fleet maintenance operation.

Knowledge of the hazards and safety precautions of the trade including pertinent sections of CAL-OSHA.
Ability to communicate ordly and in writing.

Abilityto plan, organize, and supervisethe work of avaried saff of skilled, semi-skilled and unskilled tradesmen
and office employees.

Ability to develop and interpret pecifications for the purchase of vehicles and equipment.
Ability to establish and maintain working relationships.

Minimum Qualifications

Graduation from an accrediited college or university witha Bachelor/s degree in Business Administration, Public
Adminigration, Automotive Technology or aclosdy related field, and three years of supervisoryor adminidrative
experience inthe maintenance and repair of a fleet of automoative equipment. Additiona quaifying experiencemay
be substituted for the required education on ayear for year basis.
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Necessary Special Requirements

Possession of avaid Cdifornia Driver/s License a time of appointment.

APPROVED: DATE:

Director of Personnd
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